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FAQ: Absences, Substitutes, Pets and Accommodations 
September 3, 2020 

Frequently Asked Questions Regarding 

Certificated Absences, Substitutes, Pets and Accommodations 

 

Q:  I am travelling out of the area and will have internet connectivity so I believe I will be able to 
conduct my class. Do I still need to put in an absence? 

A:  Yes. Travelling out the area means you are not 100% engaged in the activity of your job and 
cannot be guaranteed to be available to your students during your contracted time, so you will 
need to put in an absence.  

 
Q:   I have a doctor’s appointment during the day. Do I need to put in an absence? 
A:  Yes. If you will miss your live teaching time, or otherwise be unavailable to your students at any 

time during your contracted hours, you will need to put in an absence for the time you are not 
available. 

 
Q:  Do I need to request a substitute when I am going to be out? 
A:  No. During remote learning while there are no students on campus, your “sub plans” will look like 

a pre-recorded video for your students to access during their regularly scheduled “live” teaching 
time. If the circumstances of your absence do not allow you to upload your “sub plan,” please 
notify your supervisor. 

 
Q:  Can I bring my pet to class while there are no students? 
A:  No. Our insurance does not allow for this. 
 
Q: If I have a note from my doctor saying that I need to have my pet on campus because it is a 

service animal, can I request an accommodation? 
A: If your doctor indicates it is necessary to have your service with you, then you will need to contact 

HR to obtain the proper accommodation.  
 
Q:  I have received an accommodation to work 100% remotely due to health reasons, but 

sometimes I would like to come to my building, is that allowed. 
A:  If you are a person who is considered at increased risk and have been accommodated to work 

remotely because of that, it is important you continue to work remotely for the sake of your 
health. If you would like to revisit your accommodation or if there are unique circumstances that 
being in building would be a greater benefit than risk, please work with HR and your supervisor. 
Access to your building on a Saturday or Sunday is acceptable, however please be sure to 
communicate with your supervisor should you plan to be on campus on weekends. 

 
Q: I have received an accommodation to work 100% remotely but I am finding it difficult to do 

100% of my job from home. What does that mean? 
A: If you are unable to do 100% of your job from home, you will need to work with your supervisor 

and HR to come up with an alternative solution that may include taking a full or partial leave of 
absence or it may mean a conversation with your doctor weighing the risks of returning to the 
building. 


